
Joint Event Venture Request 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Address Line 1] 

[Address Line 2] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a collaborative opportunity for a joint 

event that we believe would be mutually beneficial to both [Your Company/Organization Name] 

and [Recipient's Company/Organization Name]. 

The event, tentatively titled "[Event Title]," is aimed at [briefly describe the purpose and goals of 

the event]. We aim to bring together [target audience] for an enriching experience that will 

promote [shared interests or benefits]. 

We have outlined a proposal for the event, including [briefly mention key details like date, 

location, and activities involved]. Our team is confident that with our combined resources and 

expertise, we can create an extraordinary experience that will resonate with our audiences. 

I would love the opportunity to discuss this further and explore how we can work together to 

make this event a success. Please let me know a convenient time for you to discuss this in more 

detail. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


