
Event Collaboration Proposal 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out to propose a collaboration for an upcoming 

event that aligns with our mutual goals of [describe goals/values]. 

Event Details: 

• Event Name: [Event Name] 

• Date: [Event Date] 

• Location: [Event Location] 

• Objective: [Brief Objective of the Event] 

We believe that partnering with [Recipient Organization] could significantly enhance the 

experience of the event and help us reach a wider audience. We envision a collaboration that 

includes [briefly outline collaboration ideas such as joint marketing, resource sharing, etc.]. 

We would love the opportunity to discuss this collaboration further. Please let me know your 

availability for a call or meeting at your earliest convenience. 

Thank you for considering this proposal. I look forward to the possibility of working together. 

Best regards, 

[Your Name]  

[Your Title]  

[Your Organization] 


