
Request for Sponsorship 

Date: [Insert Date] 

Dear [Sponsor's Name], 

We hope this message finds you well. We are excited to announce our upcoming fundraising 

event, [Event Name], scheduled for [Event Date] at [Event Location]. The event aims to [briefly 

explain the purpose of the event and its impact]. 

To make this event a success, we are seeking sponsorship from local businesses and 

organizations such as yours. Your support will help us [explain how the sponsorship will be 

used]. In return for your generous sponsorship, we would be thrilled to offer you [list the benefits 

of sponsorship, such as logo placement, advertising, etc.]. 

Thank you for considering our request. We appreciate your support for [Cause/Organization 

Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


