
Proposal for Vendor Collaboration 

Date: [Insert Date] 

Dear [Vendor's Name], 

I hope this message finds you well. I am writing to propose a collaboration opportunity for the 

upcoming [Event Name] scheduled for [Event Date]. Our team believes that partnering with 

[Vendor's Company Name] could significantly enhance the experience for our attendees and 

provide mutual benefits. 

Collaboration Overview 

We would like to discuss the possibility of [briefly describe the collaboration idea, e.g., sharing a 

booth, co-hosting activities, etc.]. This partnership could offer [mention potential benefits, such 

as increased visibility, shared costs, etc.]. 

Event Details 

Event Name: [Event Name] 

Date: [Event Date] 

Location: [Event Location] 

Next Steps 

If you are interested, I would love to schedule a meeting to discuss this proposal further. Please 

let me know your availability for a call or a meeting in the coming days. 

Thank you for considering this collaboration opportunity. I am looking forward to the possibility 

of working together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


