
Partnership Proposal for Event Vendor 

Collaboration 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are excited to propose a potential partnership between [Your Company Name] and 

[Recipient's Company Name] for the upcoming [Event Name] scheduled for [Event Date]. Our 

goal is to create a memorable experience for attendees and believe that your expertise as an event 

vendor aligns perfectly with our vision. 

At [Your Company Name], we specialize in [brief description of your company]. We have 

successfully executed various events, and are seeking to enhance our offerings by collaborating 

with reputable vendors like yourself. We believe that a partnership will benefit both parties by 

[briefly outline mutual benefits, e.g., exposure to wider audiences, sharing resources, etc.]. 

We are particularly interested in [specific services or products the recipient offers], which we 

believe will add considerable value to our event. We would love to discuss this partnership 

further and explore ways we can work together to create an unforgettable experience. 

Please let us know a convenient time for you to discuss this proposal in more detail. We are 

looking forward to the possibility of collaborating with [Recipient's Company Name]. 

Thank you for considering this opportunity! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 



[Your Phone Number] 

[Your Email Address] 


