
Vendor Partnership Collaboration Proposal 

Date: [Insert Date] 

To: [Vendor's Name] 

[Vendor's Company Name] 

[Vendor's Address] 

Dear [Vendor's Name], 

We are excited to propose a partnership between [Your Company Name] and [Vendor's 

Company Name] for our upcoming event, [Event Name], scheduled for [Event Date]. We believe 

that a collaboration between our two organizations would create a unique experience for our 

attendees and enhance the overall success of the event. 

Proposal Overview: 

• Event Details: [Provide brief details about the event] 

• Vendor Role: [Outline what you expect from the vendor] 

• Benefits: [Highlight the mutual benefits of the partnership] 

• Next Steps: [Outline how to proceed with the proposal] 

We are confident that this partnership will be beneficial for both parties, and we look forward to 

the opportunity to collaborate with [Vendor's Company Name]. Please feel free to reach out to 

discuss this proposal further. 

Thank you for considering this collaboration! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


