Dear [Recipient's Name],

I hope this message finds you well. 1 am writing to follow up on our previous discussion
regarding [subject/topic]. | believe that a further conversation would be beneficial to address any
remaining questions and explore the next steps.

Could we schedule a follow-up discussion at your earliest convenience? | am available on [insert
two or three options for dates and times], but I am more than willing to accommodate your
schedule.

Thank you for considering this request. I look forward to our continued conversation.

Best regards,

[Your Name]

[Your Position]

[Your Contact Information]



