
Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a follow-up meeting to discuss 

[specific topic]. Considering our previous discussion, I believe it would be beneficial for us to 

connect again. 

Could we schedule our meeting for [proposed date and time]? If that doesn't work for you, I'm 

more than happy to accommodate your availability. 

Thank you for your attention. I look forward to hearing from you soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


