Formal Request for Assistance Program
Participation

Date:

Your Name

Your Address

City, State, Zip Code
Email Address
Phone Number

Recipient Name

Title

Organization Name
Organization Address
City, State, Zip Code

Dear [Recipient Name],

I am writing to formally request participation in the [Name of Assistance Program] provided by
[Organization Name]. As an individual who is currently facing [briefly explain your situation], |
believe that this program could significantly aid in [explain how the program can help].

Having researched the program and its objectives, | am particularly drawn to [mention specific
aspects of the program]. | am eager to contribute to and make the most out of the opportunities
that this program has to offer.

| would greatly appreciate your assistance in guiding me through the application process and any
upcoming deadlines that I should be aware of. If there are any forms or additional documentation
required, please let me know.

Thank you for considering my request. | look forward to your positive response.

Sincerely,
[Your Name]



