
Collaboration Outline for Integrated 

Marketing Projects 

Date: [Insert Date] 

From: [Your Name] [Your Position] [Your Company] [Your Contact Information] 

To: [Recipient Name] [Recipient Position] [Recipient Company] [Recipient Contact 

Information] 

Subject: Proposal for Collaboration on Integrated 

Marketing Projects 

1. Introduction 

Dear [Recipient Name], 

I hope this message finds you well. We are excited to present a proposal for a potential 

collaboration between [Your Company] and [Recipient Company] on integrated marketing 

projects. 

2. Project Objectives 

• Define clear marketing goals and objectives 

• Leverage combined resources and expertise 

• Enhance brand visibility and outreach 

3. Scope of Collaboration 

The proposed collaboration will focus on the following areas: 

• Content Marketing 

• Social Media Engagement 

• Email Campaigns 

• Brand Partnerships 

4. Roles and Responsibilities 

Each party will be responsible for the following: 

• [Your Company] - [List Responsibilities] 

• [Recipient Company] - [List Responsibilities] 



5. Timeline 

A proposed timeline for the project phases: 

• Phase 1: [Start Date] to [End Date] 

• Phase 2: [Start Date] to [End Date] 

• Phase 3: [Start Date] to [End Date] 

6. Budget Considerations 

We propose discussing budget allocations for the respective responsibilities and expected 

outcomes in our upcoming meeting. 

7. Next Steps 

Please let us know your available dates for a meeting to discuss this collaboration proposal 

further. 

Conclusion 

Thank you for considering this collaboration opportunity. We believe that together we can 

achieve outstanding results. 

Looking forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


