
Emergency Assistance Request 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

[Insert Recipient's Title] 

[Insert Recipient's Organization] 

[Insert Recipient's Address] 

Dear [Insert Recipient's Name], 

I am writing to urgently request assistance regarding [briefly describe the emergency situation]. 

The incident occurred on [insert date of occurrence] and has resulted in [describe the impact and 

any immediate needs]. 

As a result, we are in immediate need of [list specific types of assistance needed, e.g., food, 

shelter, medical supplies]. Your support would be invaluable to us during this critical time. 

Please let us know how you can help, or if you require any further information to expedite our 

request. I can be reached at [insert your contact information]. 

Thank you for your prompt attention to this urgent request. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[Your Contact Information] 


