Leadership Reshuffling Notification

Date: [Insert Date]
Dear [Team/Department Name],
We are writing to inform you about some important changes to our leadership structure that will
take effect on [Insert Effective Date]. These changes are part of our ongoing effort to enhance
our organizational effectiveness and better align our leadership with our strategic goals.
Effective [Insert Effective Date], the following leadership changes will take place:

o [Name] will assume the role of [New Position] from [Current Position].

o [Name] will take over as [New Position] from [Current Position].

« [Name] will be stepping into the role of [New Position].

We are confident that these changes will provide a fresh perspective and positive impact on our
team and overall mission.

Thank you for your continued support and dedication.
Sincerely,
[Your Name]

[Your Position]
[Company/Organization Name]



