
Formal Request for Product Showcase 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request an opportunity to showcase 

our [specific product or service] at [event or location] on [date or timeframe]. We believe that 

our product offers significant value and aligns well with your company's focus on [relevant 

aspect]. 

We would be honored to demonstrate its features and benefits to your team and explore potential 

collaboration. 

Please let me know a convenient time to discuss this further. 

Thank you for considering our request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


