
Request for Product Demonstration Meeting 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a product demonstration 

meeting for [Product Name] that I believe could significantly benefit [Your Company]. 

We are particularly interested in exploring how [Product Name] can address our needs in 

[specific area or problem it solves]. A demonstration would allow us to better understand the 

capabilities and advantages of the product in real-time. 

Could we schedule a meeting at your earliest convenience? I suggest [provide two to three 

options for dates and times], but I am happy to adjust to a time that works best for you. 

Thank you for considering this request. I look forward to your positive response. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Company] 


