
Early Bird Registration Reminder 

Dear [Recipient's Name], 

This is a friendly reminder that the early bird registration for [Event Name] is ending soon! Don't 

miss your chance to secure your spot at a discounted rate. 

Registration Deadline: [Deadline Date] 

Early Bird Rate: [Amount] 

Regular Rate after Deadline: [Amount] 

To register, visit our website at [Website URL] and complete your registration before the 

deadline. 

If you have any questions, feel free to contact us at [Contact Information]. 

We look forward to seeing you at [Event Name]! 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 


