
Assessment Request for Our Service 

Offerings 

Date: [Insert Date] 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

Dear [Recipient's Name], 

I hope this message finds you well. We are reaching out to formally request an assessment of our 

service offerings, as we continuously strive to deliver the best value to our clients. 

Our current offerings include: 

• [Service 1] 

• [Service 2] 

• [Service 3] 

We would appreciate your insights and feedback regarding the effectiveness and competitiveness 

of these services in meeting our clients' needs. 

Please let us know a convenient time for you to discuss this further. 

Thank you for your attention to this matter. We look forward to your valuable feedback. 

 

Best regards, 

[Your Name] 



[Your Job Title] 

[Your Company Name] 


