
Contract Renewal Advisory 

Date: [Insert Date] 

[Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We hope this message finds you well. As we approach the expiration date of your current 

contract with us on [Expiration Date], we would like to take this opportunity to discuss the 

renewal process. 

We value your partnership and are committed to providing you with exceptional service. To 

ensure a seamless transition, we recommend reviewing the current terms of the contract and 

considering any adjustments that may better suit your needs moving forward. 

Please let us know a convenient time for you to discuss this matter further or if you have any 

questions or concerns. We are here to assist you. 

Thank you for your continued trust in our services. We look forward to hearing from you soon. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Phone Number] 

[Your Email] 


