
Order Confirmation Inquiry 

Dear [Customer's Name], 

We hope this message finds you well. We are writing to confirm your recent order dated [Order 

Date] for [Product/Service Name]. 

Order Details: 

• Order Number: [Order Number] 

• Product Name: [Product Name] 

• Quantity: [Quantity] 

• Total Amount: [Total Amount] 

We would like to confirm that your order will be processed and shipped by [Shipping Date]. 

Please let us know if you have any questions or need further assistance regarding this order. 

Thank you for choosing our services! 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


