
Collaboration Letter for Multi-Disciplinary 

Care Team Meetings 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to propose the establishment of a multi-disciplinary 

care team meeting aimed at enhancing collaboration among our respective disciplines in the care 

of [Insert Patient/Population Name]. 

The objective of these meetings is to facilitate open communication, share insights, and develop 

comprehensive care plans that address the diverse needs of our patients. Through our combined 

expertise, we can improve health outcomes and ensure that our patients receive holistic and 

coordinated care. 

We suggest scheduling our first meeting on [Insert Proposed Date], at [Insert Proposed Time], to 

be held at [Insert Location/Platform for Virtual Meeting]. Please let us know if this schedule is 

convenient for you or suggest an alternative that works best. 

We believe that your participation will be invaluable, and we look forward to your positive 

response. Please feel free to reach out for any further information or questions. 

Thank you for considering this collaboration opportunity. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[Your Contact Information] 


