
Feedback Letter 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Institution/Organization Name] 

[Address] 

Dear [Recipient Name], 

We are writing to express our gratitude for your participation in the [Study Title] conducted from 

[Start Date] to [End Date]. Your involvement in this research is invaluable and has significantly 

contributed to our understanding of [Research Topic]. 

We would like to provide you with some feedback regarding the outcomes of the study: 

• Overall findings indicate [Brief Findings]. 

• Key insights discovered include [Insight 1, Insight 2]. 

• We anticipate that these findings will lead to [Expected Impact]. 

Your feedback throughout the study has been instrumental, and we appreciate your commitment 

and openness. If you have any further comments or would like to discuss the results in more 

detail, please do not hesitate to reach out. 

Thank you once again for your contribution to this important research. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution/Organization] 

[Your Contact Information] 


