
Participation Request for HIV/AIDS 

Awareness Workshop 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Organization Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I am writing to formally request your participation in our upcoming HIV/AIDS Awareness 

Workshop scheduled for [Insert Date] at [Insert Location]. This workshop aims to educate 

participants about the importance of HIV/AIDS awareness and prevention strategies in our 

community. 

Your expertise and insights would be invaluable in fostering a comprehensive understanding of 

these critical issues. We believe your contribution will significantly enhance the impact of the 

workshop. 



Please let us know if you are available to join us for this important event. Kindly confirm your 

participation by [Insert RSVP Date]. 

Thank you for considering our request. We look forward to your positive response. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


