
Comprehensive Health Evaluation Readiness 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We hope this letter finds you in good health and spirits. We are writing to inform you about the 

upcoming comprehensive health evaluation scheduled for [Insert Date]. This evaluation is an 

essential part of our health program, designed to assess your overall health status and readiness 

for participation in our activities. 

During the evaluation, the following aspects will be assessed: 

• Medical history review 

• Physical examination 

• Clinical tests as necessary 

• Discussion of health goals and concerns 

To ensure a smooth process, please prepare the following items for your appointment: 

1. Current medication list 

2. Previous health records (if available) 

3. Any specific health concerns you wish to discuss 

Please confirm your availability for the scheduled evaluation by [Insert RSVP Date]. If you have 

any questions or need to reschedule, do not hesitate to contact us at [Insert Contact Information]. 

Thank you for your attention to this important matter. We look forward to your participation in 

this evaluation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


