
Employee of the Month Award 

Dear [Employee's Name], 

We are pleased to announce that you have been selected as the Employee of the Month for 

[Month, Year]. This award is a recognition of your exceptional performance, dedication, and 

commitment to excellence. 

Your contributions to [specific projects, teams, etc.] have significantly impacted our success, and 

we truly appreciate your hard work. 

As a token of our appreciation, you will receive a [mention any awards, bonuses, or recognition, 

if applicable]. We encourage you to join us for a celebratory gathering on [date] at [time] in 

[location]. 

Congratulations once again on this well-deserved recognition. We look forward to your 

continued success and achievements! 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 


