
Healthcare Instrument Servicing Alert 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Organization Name] 

Subject: Important: Upcoming Servicing for Healthcare Instruments 

Dear [Recipient Name], 

We are writing to inform you that the healthcare instruments listed below are due for servicing: 

• [Instrument 1] 

• [Instrument 2] 

• [Instrument 3] 

Please ensure that the instruments are available for servicing on or before [Servicing Deadline]. 

Timely maintenance is crucial to ensure their optimal performance and compliance with 

healthcare regulations. 

If you have any questions or concerns regarding this notice, please do not hesitate to contact us at 

[Contact Information]. Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization Name] 

[Contact Information] 


