
Transportation Service Evaluation Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Evaluation Summary of Transportation Services 

Overview 

This document provides a summary of the evaluation conducted on the transportation services 

utilized during [insert time period or event]. 

Service Provider 

Name: [Transport Company Name] 

Contact Information: [Phone Number, Email Address] 

Evaluation Criteria 

• Timeliness 

• Service Quality 

• Vehicle Condition 

• Driver Professionalism 

• Cost-effectiveness 

Summary of Findings 

1. Timeliness: [Insert feedback] 

2. Service Quality: [Insert feedback] 

3. Vehicle Condition: [Insert feedback] 

4. Driver Professionalism: [Insert feedback] 

5. Cost-effectiveness: [Insert feedback] 

Recommendations 



[Insert recommendations based on evaluation] 

Conclusion 

Overall, the transportation service provided by [Transport Company Name] was [insert overall 

assessment]. We appreciate their efforts and look forward to [future collaboration/improvement 

suggestions]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


