
Subject: Sick Day Notification 

Dear [Supervisor's Name], 

I am writing to inform you that I am feeling unwell and will not be able to come to work today. I 

will ensure to keep you updated on my health and provide any necessary documentation if 

required. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


