
Transshipment Coordination Plan 

Date: [Insert Date] 

From: [Your Company Name] 

To: [Recipient Name] 

Subject: Coordination Plan for Transshipment Services 

Dear [Recipient Name], 

We are pleased to present our transshipment coordination plan for your transportation needs. Our 

goal is to ensure efficient handling and transfer of goods throughout the transportation process. 

1. Overview of Services 

We will provide the following services: 

• Loading and Unloading 

• Storage Solutions 

• Customs Clearance Assistance 

• Real-time Tracking 

2. Coordination Steps 

1. Initial Coordination Meeting 

2. Route Optimization Planning 

3. Scheduling of Transshipment Dates 

4. Identifying and Training Personnel 

3. Key Contacts 

For any queries related to the transshipment coordination, please contact: 

• Name: [Contact Name] 

• Email: [Contact Email] 

• Phone: [Contact Phone] 

4. Conclusion 



We are committed to providing you with seamless transshipment services that meet your 

logistics needs. If you have any questions or require additional information, please do not 

hesitate to reach out. 

Thank you for your trust in [Your Company Name]. We look forward to a successful 

partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Company Phone] 

[Your Company Email] 


