
Transportation Service Funding Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request funding for our transportation services at [Your Organization]. Our 

organization has been providing [brief description of services] to the community for [duration]. 

However, we are currently facing challenges due to [specific issues like rising costs, increased 

demand, etc.]. 

The funding would be allocated to [explain how the funds will be used, e.g., purchasing new 

vehicles, maintaining current ones, etc.]. This support is crucial in enabling us to continue 

delivering our services efficiently and effectively. 

We believe that the improvement and expansion of our transportation services will significantly 

benefit [beneficiaries or community], and we hope to partner with you to make this possible. 

Thank you for considering our request. I would be happy to discuss this matter further at your 

earliest convenience. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


