
Fleet Maintenance Reminder 

Dear [Service Provider Name], 

This is a friendly reminder that your fleet maintenance is due on [Due Date]. Regular 

maintenance is crucial for ensuring the safety and efficiency of your transportation services. 

Upcoming Maintenance Tasks: 

• Oil Change 

• Tire Rotation 

• Brake Inspection 

• Fluid Levels Check 

• Battery Inspection 

Please ensure that these tasks are completed by the due date to avoid any operational disruptions. 

If you have any questions or need assistance scheduling, feel free to contact us. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


