
Transportation Booking Update 

Dear [Recipient Name], 

We hope this message finds you well. We are writing to inform you of recent updates regarding 

your transportation booking with us. 

Booking Details: 

• Booking Reference: [Booking Reference Number] 

• Departure Date: [New Departure Date] 

• Departure Time: [New Departure Time] 

• Pickup Location: [New Pickup Location] 

• Destination: [Destination] 

If you have any questions or need further assistance, please do not hesitate to contact us at 

[Contact Information]. 

Thank you for choosing our services! 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


