
Vehicle Arrangement Confirmation for 

Airport Transfer 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Company Name] 

Subject: Confirmation of Unique Vehicle Arrangement for Your Airport Transfer 

Dear [Recipient Name], 

We are pleased to confirm your unique vehicle arrangement for your upcoming airport transfer. 

Below are the details of your reservation: 

Transfer Details: 

• Date of Transfer: [Insert Date] 

• Pickup Time: [Insert Time] 

• Pickup Location: [Insert Location] 

• Drop-off Location: [Insert Location] 

• Vehicle Type: [Insert Vehicle Type] 

• Special Requests: [Insert any special requests] 

Please feel free to reach out if you have any questions or require further assistance. We look 

forward to ensuring you have a comfortable and pleasant journey. 

Thank you for choosing [Your Company Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


