
Transportation Service Confirmation Follow-

Up 

Dear [Client's Name], 

I hope this message finds you well. I am writing to follow up on your recent request for 

transportation services on [Date of Service] for [Destination]. We want to ensure that all details 

are confirmed and that your experience with us is seamless. 

As a reminder, the specifics of your service are as follows: 

• Pick-Up Location: [Pick-Up Address] 

• Drop-Off Location: [Drop-Off Address] 

• Date & Time: [Date and Time] 

• Type of Vehicle: [Vehicle Type] 

• Number of Passengers: [Number of Passengers] 

Please let us know if all details are accurate or if any changes are required. Our team is dedicated 

to providing you with the best service possible, so do not hesitate to reach out for any further 

assistance. 

Thank you for choosing [Your Company Name]. We look forward to serving you! 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


