
Reference Inquiry for Transportation 

Provider 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to request a reference regarding 

[Transportation Provider's Name], as we are considering them for our transportation needs. 

We would greatly appreciate your insights on the following aspects: 

• Quality of service 

• Reliability and punctuality 

• Communication and customer service 

• Pricing and value 

• Overall experience 

Your feedback will be invaluable in helping us make an informed decision. If you are willing, 

please respond by [insert response deadline]. 

Thank you in advance for your assistance. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


