Transportation Service Quality Assurance
Communication

Date: [Insert Date]
[Recipient Name]
[Recipient Position]
[Company Name]
[Company Address]
[City, State, Zip Code]
Dear [Recipient Name],
Subject: Communication of Audit Findings Related to Transportation Service Quality Assurance
We are writing to communicate the findings from our recent audit conducted on [date of audit]
regarding the quality assurance measures in place for our transportation services. Our goal is to
ensure that we maintain the highest standards of service and address any areas for improvement
promptly.
Key Findings:
e Finding 1: [Description of finding]
e Finding 2: [Description of finding]
e Finding 3: [Description of finding]
Recommendations:
e Recommendation 1: [Description of recommendation]
e Recommendation 2: [Description of recommendation]

e Recommendation 3: [Description of recommendation]

We appreciate your attention to these findings and recommendations. It is essential that we work
together to implement the necessary measures to enhance our service quality.

Thank you for your cooperation.
Sincerely,

[Your Name]



[Your Position]
[Your Company]

[Your Contact Information]



