
Breach of Contract Notice 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Subject: Notice of Breach of Contract 

Dear [Recipient's Name], 

I am writing to formally notify you that [Your Company Name] believes there has been a breach 

of contract in regards to the transportation services outlined in our agreement dated [Insert Date 

of Agreement]. 

The specific breach is as follows: 

• Service Delivery Delays 

• Failure to Maintain Equipment Standards 

• Lack of Communication Regarding Operational Changes 

As per the terms of our contract, we request that you take immediate corrective actions to resolve 

the above issues. Failure to address this notice within [Insert Time Frame] may result in further 

action, including termination of the contract. 



We value our business relationship and hope to resolve this matter promptly. 

Thank you for your immediate attention to this issue. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


