
Request for Expedited Customs Clearance 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Customs Office Address] 

Dear [Recipient's Name], 

I am writing to formally request expedited customs clearance for our freight shipment, which is 

scheduled to arrive on [Insert Arrival Date]. Our shipment, identified by tracking number [Insert 

Tracking Number], contains [brief description of the goods]. 

Due to [reason for expedited request, e.g., urgent demand, short shelf life, etc.], we kindly ask for 

your assistance in facilitating a quicker clearance process. We believe that the timely clearance 

of this shipment is critical for [state reason, e.g., business operations, customer orders, etc.]. 

We have attached all necessary documentation, including [list relevant documents, e.g., invoices, 

packing lists, etc.], to expedite the clearance process. 

We greatly appreciate your attention to this matter and your continued support. Please feel free to 

contact me at [Your Phone Number] or [Your Email Address] if you require any further 

information. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[Your Phone Number] 

[Your Email Address] 


