[Your Name]

[Your Title]

[Your Company]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient Name]
[Recipient Title]
[Recipient Company]
[Recipient Address]
[City, State, Zip Code]

Dear [Recipient Name],

| am writing to discuss the transportation service assets related to our ongoing collaboration. As
we strive to optimize our logistics operations, | believe there is an opportunity for us to negotiate
terms that will benefit both parties.

Specifically, 1 would like to propose a meeting to review our current asset utilization, explore
potential adjustments, and discuss how we can enhance our partnership moving forward. |
believe that aligning our objectives will lead to greater efficiency and better service delivery.

Please let me know your availability for a meeting in the coming weeks. I look forward to your
response and to working together towards a mutually beneficial agreement.

Thank you for your attention to this matter.

Sincerely,

[Your Name]
[Your Title]
[Your Company]



