
Transportation Service Policy Revision 

Notification 

Date: [Insert Date] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you of important revisions to our 

Transportation Service Policy that will take effect as of [Effective Date]. These changes are 

designed to enhance our service quality and improve your experience. 

Key revisions include: 

• [Revision 1: Brief description] 

• [Revision 2: Brief description] 

• [Revision 3: Brief description] 

For your reference, a complete copy of the revised policy is attached to this notification. We 

encourage you to review it and familiarize yourself with the new provisions. 

If you have any questions or concerns regarding these revisions, please do not hesitate to contact 

us at [Contact Information]. We appreciate your understanding and continued partnership. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Contact Information] 


