
Transportation Service Ticket Upgrade 

Request 

Date: [Insert Date] 

To: [Transportation Service Provider] 

From: [Your Name] 

[Your Address] 

[City, State, ZIP Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Transportation Service Provider], 

I hope this message finds you well. I am writing to request an upgrade for my existing 

transportation service ticket. 

Details of my currently booked ticket are as follows: 

• Ticket Number: [Insert Ticket Number] 

• Date of Travel: [Insert Date] 

• Current Service Class: [Insert Class] 

Due to unforeseen circumstances, I would like to upgrade my ticket to [Insert Desired 

Class/Service]. I understand that there may be additional fees involved, and I am willing to pay 

for that upgrade. 

Please let me know the steps I need to follow to complete this upgrade. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 


