
Emergency Action Plan for Transportation 

Services 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name] 

Subject: Emergency Action Plan for Transportation Services 

Introduction 

This letter outlines our Emergency Action Plan for transportation services in the event of an 

emergency situation. 

Purpose 

The purpose of this plan is to provide guidelines for responding to emergencies that may affect 

our transportation services. 

Emergency Contact Information 

• Emergency Services: 911 

• Company Emergency Coordinator: [Name, Phone Number] 

• Local Transportation Authority: [Contact Information] 

Emergency Procedures 

1. Assessment of Situation 

2. Notification of Emergency Services 

3. Communication with Employees and Stakeholders 

4. Implementation of Safety Protocols 

5. Post-Emergency Evaluation 

Training and Drills 

Regular training and emergency drills will be held to ensure all employees are familiar with this 

plan. 

Conclusion 



We are committed to ensuring the safety of our passengers and employees. This Emergency 

Action Plan will be reviewed and updated regularly. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


