
Transportation Service Contract Renewal 

Review 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

Subject: Renewal Review of Transportation Service Contract 

Dear [Client's Name], 

We hope this message finds you well. As we approach the expiration date of our current 

transportation service contract, we would like to initiate a review process for the renewal of our 

agreement. 

We appreciate the opportunity to have served your transportation needs over the past year and 

would like to discuss any adjustments, if necessary, to ensure our services continue to meet your 

expectations. 

We propose a meeting at your convenience to go over the details of the service provided and to 

explore any changes that could enhance our partnership. 

Please let us know your availability for a meeting, or if you prefer, we can provide you with a 

written summary of our service performance. 

Thank you for your continued trust in our services. We look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


