
Vehicle Operation Staff Recruitment 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to inform you that we are currently seeking to recruit qualified personnel for the 

position of Vehicle Operation Staff at [Company Name]. Our team is dedicated to providing 

exceptional services and we are looking for individuals who share our commitment to 

excellence. 

The responsibilities of the Vehicle Operation Staff include: 

• Operating company vehicles safely and efficiently 

• Maintaining vehicle logs and ensuring compliance with regulations 

• Performing regular vehicle inspections and maintenance 

• Assisting in logistics and transportation coordination 

Ideal candidates will have: 

• A valid driver's license and a clean driving record 

• Experience in vehicle operation or logistics preferred 

• Strong communication and teamwork skills 

• Ability to work flexible hours 

If you are interested in applying for this position, please submit your resume and cover letter to 

[Email Address] by [Application Deadline]. We look forward to receiving your application. 

Thank you for considering a career with [Company Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Address] 



[City, State, Zip Code] 

[Phone Number] 

[Email Address] 


