
Transport Workforce Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request the allocation of additional transport workforce to meet our 

increasing operational needs. As our company continues to expand, it has become essential to 

enhance our transport capabilities to ensure efficient logistics and customer satisfaction. 

Specifically, we require: 

• [Number of Drivers Needed] 

• [Number of Support Staff Needed] 

• [Any Specific Skills or Qualifications Required] 

We believe that by increasing our workforce in this area, we can significantly improve our 

service delivery and operational efficiency. We would appreciate your swift response to help us 

address this urgent need. 

Thank you for your attention to this matter. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address] for any further discussion. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company Name] 


