
Urgent Package Delivery Request 

Dear [Transport Company Name], 

I am writing to request an urgent transportation service for a package that needs immediate 

delivery. 

Package Details: 

• Sender Name: [Sender Name] 

• Sender Address: [Sender Address] 

• Recipient Name: [Recipient Name] 

• Recipient Address: [Recipient Address] 

• Package Description: [Package Description] 

• Weight: [Weight] 

• Delivery Deadline: [Delivery Deadline] 

Due to the urgency of this request, I would appreciate it if you could confirm the availability and 

estimated delivery time at your earliest convenience. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


