
Last-Minute Relocation Request 

Date: [Insert Date] 

To: [Service Provider Name] 

From: [Your Name] 

Contact Number: [Your Contact Number] 

Email: [Your Email Address] 

Subject: Urgent Transportation Service Request for 

Relocation 

Dear [Service Provider Name], 

I hope this message finds you well. I am writing to request your transportation services for a last-

minute relocation on [Insert Date]. Due to unforeseen circumstances, I need assistance with 

moving my belongings from [Current Address] to [New Address]. 

The key details of the relocation are as follows: 

• Pickup Location: [Current Address] 

• Drop-off Location: [New Address] 

• Preferred Time: [Insert Preferred Time] 

• Items to be Moved: [Brief Description of Items] 

I understand that this is a last-minute request, and I appreciate any accommodations you can 

make. Please let me know if you are available and the estimated cost for your services. 

Thank you for your prompt attention to this matter. I look forward to your swift response. 

Best regards, 

[Your Name] 

[Your Contact Information] 


