
Transportation Service Request 

Date: [Insert Date] 

To: [Recipient Name] 

Company: [Recipient Company] 

Address: [Recipient Address] 

City, State, Zip Code: [Recipient City, State, Zip] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request a customized delivery route for our 

transportation needs. We are looking to optimize our logistics to enhance efficiency and meet 

specific client requirements. 

Delivery Requirements: 

• Origin: [Start Location] 

• Destination: [End Location] 

• Preferred Date of Delivery: [Insert Date] 

• Time Window: [Insert Time] to [Insert Time] 

• Special Instructions: [Any specific requests] 

We appreciate any assistance you can provide in creating a tailored route that meets our needs. 

Please let us know if you require any additional information or clarification regarding our 

request. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


