Transportation Service Maintenance Plan
Overview

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Transportation Service Maintenance Plan Overview

Dear [Recipient Name],

I am writing to provide an overview of our Transportation Service Maintenance Plan designed to

ensure the optimal performance and reliability of our fleet. This plan outlines the regular
maintenance procedures, schedules, and responsibilities assigned to our team.

Maintenance Objectives

e Maximize vehicle uptime
o Ensure safety compliance
e Reduce overall operational costs

Maintenance Schedule

Vehicle Type Maintenance Frequency |  Responsibility

Light Vehicles |Every 5,000 miles Maintenance Team A
Heavy Vehicles Every 10,000 miles Maintenance Team B
Responsibilities

The following stakeholders will play key roles in our maintenance plan:
e Fleet Manager: Oversee all maintenance activities

e Drivers: Conduct pre-trip inspections
e Maintenance Teams: Execute scheduled maintenance and repairs

Conclusion



We are committed to providing high-quality transportation services and believe that our
proactive maintenance plan will significantly enhance our fleet's performance. Please feel free to
reach out if you have any questions or suggestions regarding this plan.

Thank you for your attention.
Sincerely,
[Your Name]

[Your Position]
[Your Contact Information]



