
Transportation Service Document 

Submission 

Date: [Insert Date] 

To: [Recipient's Name] 

[Company/Organization Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to submit the necessary documents for the validation of our transportation 

services as per the requirements outlined in [specific guidelines or contract name]. Please find 

attached the following documents: 

• Proof of Vehicle Ownership 

• Insurance Documentation 

• Driver's License Copies 

• Safety Inspection Certificates 

• Service Agreement 

We appreciate your attention to this matter and look forward to your prompt response. Should 

you require any additional information, please do not hesitate to contact us at [Your Phone 

Number] or [Your Email Address]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Phone Number] 

[Your Email Address] 


