
Transportation Service Inquiry 

Date: [Insert Date] 

To: [Company Name] 

Address: [Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about your transportation services for 

[specific transportation needs, e.g., moving goods, passenger transport, etc.]. We are looking for 

reliable and efficient services to ensure a smooth operation. 

Here are the details of our requirements: 

• Type of service: [e.g., Local transport, long-distance transport] 

• Date and time of service: [e.g., Date, Time] 

• Pickup location: [e.g., Address] 

• Drop-off location: [e.g., Address] 

• Additional requirements: [e.g., special handling, equipment, etc.] 

Could you please provide us with information regarding availability, pricing, and any additional 

terms and conditions? We would appreciate your prompt response to help us in our planning. 

Thank you for your attention to this matter. We look forward to your reply. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


