
Transportation Service Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to inform you about the transportation services scheduled for [insert date or 

period]. Please find the details below: 

Service Details 

• Pickup Location: [Insert Pickup Location] 

• Destination: [Insert Destination] 

• Service Type: [Insert Service Type] 

• Pickup Time: [Insert Pickup Time] 

If you have any questions or require further information, please do not hesitate to contact us at 

[Insert Contact Information]. 

Thank you for choosing our transportation services. We look forward to serving you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


